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HOACHUTEJIBHASA 3AIIMCKA

PaGouast mporpamma BHEYPOUHOH JEATEIBLHOCTH OOIE UHTEIUIEKTYaIbHOIO
HarpaBJeHUs «3aHuUMaTeNnbHas nHpopMaTuka» ais 8-X KIaccoB pa3paboTaHa Ha
OCHOBE CIEAYIOINX HOPMATUBHBIX U YUEOHO-METOANYECKUX IOKYMEHTOB:

- ®denepanbrbpiid 3akoH oT 29.12. 2012 Ne 273-D3 «O06 obpa3zoBanuu B Poccuiickoit
denepannny

- npuka3 Munobpuayku Poccum ot 17.12.2010 Ne 1897 «OO0 yTBepkIeHUH U
BBCJICHUM B JIeWCTBUE (DelepaibHOTO TOCYAapCTBEHHOTO 00pa3oBaTeIbHOTO
CTaHJapTa OCHOBHOTO 00111eT0 00pa30BaHUsD)

- mpuka3 MunucrepctBa [IpocBemenus PO ot 28.12.2018 Ne 345 «O denepanbHom
NepeyHe Y4YeOHUKOB, PEKOMEHJIYEMBIX K HWCIOJb30BAHHIO TMPU peaTu3aluu
UMEIOIIUX TOCYAApCTBEHHYIO aKKpeIuTaluio o0pa3oBaTelIbHBIX MPOrpamm
Ha4yaJbHOTO OOIIEro, OCHOBHOT'O O0IIEro, CpeaHero odIero oopasoBaHus» (B pe/.
npukaza Munnpocsemienus ot 18.05.2020 Ne249)

- npuka3 Munobpuayku P® ot 09.06.2016 Ne 699 «O06 yTBep)aeHUU TIEPEUHS
OpraHu3allnii, OCYIIECTBISIONMNX BhIMYCK Y4eOHBIX TOCOOUH, KOTOPHIE
JIOTTYCKAIOTCS K UCTIOIB30BAHMIO TIPH PEATN3alliN UMEIOIIHNX TOCYAapCTBEHHYIO
aKKpEIUTAIIAI0 00Pa30BaTEIBHBIX IPOTPAMM HAYAIHLHOTO OOIIEro, OCHOBHOTO
o0111ero, cpeiHero o0Iero oopa3oBaHus

- coopuuk «MHpopmaruka. Maremaruka. [IporpaMMbl BHEYpOUHOU JI€ATETLHOCTH:
7-9 xmaccel» / cocraBurens M.C. IIBetrkoBa, O.b. boromonosa — M.: BMHOM.
JlaGoparopus 3Hanui, 2015.

OCHOBHOI 1IE€NBIO MPOTPaMMBI SIBIISIETCS OOydeHue paboThl ¢ OQPUCHBIMU
porpaMmamMu 4epe3 co3JaHue TBOPUYECKUX MPOEKTOB no uHpopmaTuke. [Ipenmer
pa3BHBAET TBOPYECKHE CIOCOOHOCTH y4YaIIUXCSA, a TaKXKE 3aKja/JbIBacT
MPOTE/IEBTUKY HauOoJiee 3HAYMMBIX TeM HH(POPMATUKH W IIO3BOJIAECT YCIEITHO
TOTOBUTHCS K YUACTHUIO B OJIMMITHAaX M0 MaTeMaTUKe U nH(opMaTHke.

Hear mnporpamMMmbl: pa3BUTHE MPAKTUYECKUX YMEHUU UCIOIb30BaHUS
OopUCHBIX mporpamMMm sl 00pabOTKM TEKCTOBOW HHQOpMaIuu B ydeOHOU
JEATeIbHOCTH, B TOM 4YHCIE JUIsi TOJATOTOBKH MPE3EHTAlM BBIOJHEHHBIX
MPOEKTHBIX padoT.

3anaun:

 (hopMupoBaHEe HABBIKOB 0OOPaOOTKH TEKCTa B TEKCTOBOM PEJIAKTOPE;

o (hopMupOBaHE HABBIKOB COCTABICHUS MYJIbTUMEIUNHBIX MTPE3CHTAIINN;

o opMHpoBaHME yMEHUN CO3/1aBaTh U PEJAKTUPOBATh BBIYUCIUTEIbHBIE
TaOJIUIIBI.

OO0masi xapakTepuCcTHKA Y4eOHOr0 npeamera

YueOHast mporpamMma «3aHUMaTeidbHas WH(GOPMATHKa» IMO3BOJISIET OCBOUTH
HauOoJjiee pacHpoCTpaHEHHbIE O(UCHBIE MPOrpaMMHBIC MAKETHI JJIsI 00pabOTKH
TEKCTa ¥ TTOJATOTOBKH Mpe3eHTanui. HekoTopbie BO3MOKHOCTH O(UCHBIX MPOTPaMM



paccMaTpUBaIOTCS B IpeaMeTe HHPOPMATUKU OCHOBHOM HIKOJIBI. Moaynu JaHHOTO
y4e0HOro mpeAMeTa pacHIMpsoT U3y4aeMylo B MpeaMere MHGOPMAaTUKU TeMy 3a
CUET MCTOIb30BaHUS MPAKTUYECKUX U MPOEKTHBIX paboT. [Ipemnaraempiii yueOHbIN
IpEeAMET JJIsl BHEYPOUHOU JEATEIbHOCTH U30BITOUYEH MO COAECPKAHUIO U MTO3BOJISET
COCTaBJIATh Pa3IUYHble KOMOMHATOPHBIE COYETAHUS TEM, YUUTHIBAsI BO3MOKHOCTh
UX U3y4Y€HUd B peaMeTe HPOPMATHKU U BHEYPOUHOU JesTenbHOCTH. MoaybHas
CTPYKTypa MpeAMeTa JaeT BO3MOXXHOCTb BbIOpaTh ONTUMAIbHYIO CJIOKHOCTh
BBITIOJTHSEMBIX 33JJaHU U WX aJ€KBaTHOE coueTaHre. MOKHO COKpaTUTh OAUH U3
MOAYJEH ¥ KOJIWYECTBEHHO YBEJIMYUTh JPYro, T. €. OOecrneynBaeTcs
MaKCHUMaJIbHasi BCTPAaMBAEMOCTh YYEOHOTO IIpeIMETa B 00pa30BaTEeIbHBIN MIPOLIECC.
BaxHBIM fBIISIETCS TO, YTO B MPOLIECCE U3YUECHUS JAHHOTO MPEAMETA yJalluecs He
IIPOCTO 3HAKOMSITCS C OTIEIbHBIMHU IPOIPAMMHBIMH MPOAYKTaAMH, HO U OCBaWBAIOT
BO3MOXXHOCTH  MCIIOJIb30BaHUS  MH(POPMAIMOHHBIX  OOBEKTOB,  CO3/IaHHBIX
CPEICTBAMM OJIHUX IpOrpamMM, HOpH MNOCIEAYIOIIEH MOATOTOBKE JOKYMEHTOB B
apyrux nporpammax. ChOpMHpPOBaHHBIE YMEHUSI U HAaBBIKM BOCTPEOOBAaHBI MpU
M3YYEHUHU MPAKTHUYECKH BCEX YUYEOHBIX MPEIMETOB OCHOBHON 00pa3oBaTesibHOU
IIPOTrPaMMbl B OCHOBHOM IIKOJIE.

Cmpykmypa npeomema NpeanoaaracT U3y4yeHUE TEOPETUYECKOro Marepuaia u
MIPOBEJICHNE NPAKTUUYECKUX 3aHATUN Ha IEPCOHATBHOM KOMIIBIOTEPE C ILEJBIO
MIPUMEHEHUS Ha MPAKTUKE MOTYYEHHBIX TEOPETUYECKUX 3HAHUM.

[Ipy  mpoBepeHMM — 3aHATHM  NpeAMETa  NpEeAJIaraeTcsi  HCIOJIb30BaTh
cienyomnye popMbl padboThI:

o IEMOHCTPALIMOHHAsA, KOTJAd YYEHUKH CIYMIAIT OOBACHEHMS YUMUTENId M
HaOJIIOAAIOT 32 JIEMOHCTPAMOHHBIM SKPAaHOM WM DKpaHAMU KOMIIBIOTEPOB Ha
YYEHHUYECKUX padOYnX MecTax;

o (hpoHTANIbHAS, KOTJA YYEHUKH CHUHXPOHHO pabOTalOT MOJ YIpaBICHUEM
YUHTEIIS;

¢ CAMOCTOSITEINIbHASI, KOT/1a YYEHUKH BBITIOJHSAIOT UHANBUYJIbHbIE 3a/1aHUS B
TEUEHUE YaCTU 3aHATHS;

e CaMoOCTOsITeNIbHAsT (B pexXume caMooOpa3oBaHMsI), KOrja YyYEHHKH
BBITIOJIHAIOT TBOPUYECKHE 3aJ]aHUsl B TCUCHHE YaCTU 3aHSATUS UIM B CBOOOJHOE OT
3aHATUU BpEMS,

o TIPOCKTHAS, KOTJIa YYCHUKU BBITIOJHIIOT WHIUBUIyAIbHBIE PabOTHI TIO
TEMAaTHKE U3y4aeMOoro MpeameTa.

[Ipeamer BkIrOYaeT B ce0s JABE YACTH: JIEKIIMOHHYIO H IPAKTHYECKYIO.
TeopeTudeckass 4acTh opraHm3oBaHa B (opMme Jekiuid. JIeKmuu mpoBOASTCSA C
00s3aTeNIbHBIM HCTIOJIB30BAHUEM WILTIOCTPATUBHBIX MaTepuasioB. [Ipaktuueckas
yacTh — B (OpME CaMOCTOSITENBbHBIX 3aJaHuil (IpakTHUYEeCKUX paboT Ha
KOMIIBIOTEPE) U TBOPUYECKUX PabOT, YTO SIBISIETCS BaXKHOW COCTABIISIONICH BCEro
npeaMera. TeopeTnyeckas U MPUKIIaJHas 4acTh IPEIMETa U3y4aeTcs NapajljIeIbHO,
4YTOOBI Cpazy ke 3aKpEeIIsATh TEOPETUYECKHE BOIIPOCHI HA ITPAKTHUKE.

B Xoz€ BBINOJHEHUS HHIMBUIYATbHBIX PA0OT, YUUTENIb KOHCYJIbTUPYET YUAILIUXCS
Y TIPY HEOOXOAMMOCTH OKa3bIBAET UM MOMOIIIb. BBIMONHSISA MpakTUUECKUE 3aJaHus,
yyalyMecs He TOJIbKO 3aKpEIUISIOT HaBBbIKM paldOThl € MIpOrpaMmamu, HO U
pa3BHBAIOT CBOM TBOpYECKHWE crnocoOHocTH. Kaxkgoe 3aHsATHE HauWHAeTCA



C MOTHBAallMOHHOIO 3Tafa, OPUEHTHUPYIOIIEr0 YYalllerocsi Ha BBIIIOJIHEHUE
MPaKTUYECKOTO 3aJaHusl 10 TEME.

Opnoii w3 ¢opM paboOTBl MOTYyT OBITh 3aHATHS — CEMHHApHI (3aHSATHUS-
UCCIICIOBAHUsSI), TJ€ Yyualuecs, pa3OMBIIMCh HA TPYIIbl, CaMOCTOSATEIbHO
UCCJEYIOT OIpPEACNIEHHbIE BO3MOXHOCTH MPOrpaMMbl, 3aTeéM OOMEHHBAIOTCSA
MOJTy4Y€HHBIMU 3HAHUSIMU. B uTore yuaniyuecs J0JKHBI OBJIAJIETh MOJHBIM CIIEKTPOM
BO3MOXXHOCTEH pabOThI C MPOrpaMMOH.

@opMBbI OTYETHOCTH U KOHTPOJISI

Teky1uii KOHTPOJIb YPOBHS YCBOCHHS MaTepHalia OCYILIECTBIISIETCS MO pe3yJibTaTaM
BBIMIOJIHCHUS YYallUMUCS NPAKTUYECKUX 3aJlaHuKd Ha KaxaoM ypoke. dopmon
UTOTOBOTO KOHTPOJISI SIBJSIETCS 3alUTa TPYNIOBOTO WIM HWHAUBUYAIBHOTO
MIPOEKTa y4allerocs 1no TeMe npeMera.

[IpenMeToM NMArHOCTUKW M KOHTPOJISL SIBJISIIOTCS BHEIIHUE OOpa30oBaTelIbHbBIC
MPOAYKThl YUYEHHKOB (CO3JaHHBIE Tpauyeckue HU300paxeHus), a TakkKe HX
BHYTPEHHHE JINYHOCTHBIE KauecTBa (OCBOEHHBIE CIOCOOBI JEATEIbHOCTH, 3HAHUS,
YMEHHUs), KOTOPbIE OTHOCATCS K LEJSAM U 3aJladyaM IpeIMeTa.

OCHOBOI [1s1 OIIEHUBAHUS ACSITEIBHOCTH YYEHUKOB SIBJIIIOTCS PE3YJIbTaThl aHAIM3A
€ro MNpOAYKUHWH W JESITEIBHOCTH MO €€ co3iaHuio. OlieHKa MMEET pa3InyHbIe
CIIOCOOBI BBIPAKEHUSI — YCTHBIC CYXKICHUS TeJarora, MMChbMEHHbIE KAYeCTBEHHBIE
XapaKTEPUCTUKHU.

OueHke MOMJNEKUT B TNEPBYIO OYEpPE/lb YPOBEHb JOCTHKEHUS YUYEHUKOM
MUHUMAJIbHO HEOOXOJIUMBIX PE3yJIhTaTOB, OOO3HAUYECHHBIX B IEMAX M 3aJavax
npeamera. OLICHUBAHUIO TMOJJIEKAT TaKXKe TE HaAMpaBICHUS W PE3yJbTaThl
JeATENBbHOCTH YYEHUKOB, KOTOPBIE OIPEAESIEHbI B paboyeil mporpaMme y4uTens u
B UHJIMBUYAJIbHBIX 00pa30BaTEIbHBIX TPOTpaMMax YYCHUKOB.

VY4eHUK BBICTYNAaeT MOJHOMPAaBHBIM CYOBEKTOM oleHuBaHusA. OaHa u3 3aaad
nefgarora — oOy4eHHe JeTeid HaBblkaM caMoolleHKU. C 3TOH LEeNbl0 y4HTEelb
BBIJICISIET W TIOSICHSCT KPUTEPUU OIEHKH, YUUT JeTe (QopMynupoBaTh OSTU
KpUTEPUU B 3aBUCUMOCTHM OT TIOCTABJIICHHBIX Lieied W  0coOeHHOCTEH
00pa30BaTeIbLHOTO MPOYKTA.

[IpoBepka qocTUraeMbIX yUeHUKaMu 00pa30BaTeNIbHbIX PE3yJIbTaTOB MPOU3BOIUTCS
B clieyromux hopMmax:

o TEKyITUH PEQIICKCUBHBIN cCaMOaHaIN3, KOHTPOJIb M CAMOOIICHKA YUaITUMUCS
BBITIOJTHSIEMbIX 3aJaHUM - OLIEHKA IPOMEKYTOUYHBIX TOCTUKEHUM UCTIONB3YETCs KakK
WHCTPYMEHT TMOJIO)KUTEILHON MOTHUBAIlMU, [JII CBOEBPEMEHHOW KOPPEKIUHU
JEATEIbHOCTH  YYalllUXCd M YYWTENsl; OCYIIECTBISIETCS 10  pe3yjbTaTaM
BBITIOJTHEHUS YYAIIUMHUCS MPAKTUYECKUX 3aJJaHUI HA KaXK]IOM 3aHSTUU;

¢ B3aUMOOIICHKA y4YaluMHUCA padoT JpyT Apyra Win padoT, BBHIITOJIHEHHBIX B
rpyImmnax;

e TEKYIIIAasl IMATHOCTHKA U OL[EHKA YUUTEJIEM JIeSITEIbHOCTH IIIKOJIbHUKOB,;

e UTOTOBBII KOHTPOJIb MPOBOJMUTCS B KOHIIE BCEro mnpeaMera B ¢dopme
MyOJIMYHOMN 3aIUTHI TBOPUECKUX pa0OT (MHAUBUIYATbHBIX WM TPYIIOBBIX);
@®opMOIl HUTOrOBOM OIEHKM KaXJIOTO YYEHUKA BBICTyHaeT oOpa3zoBaTebHas
XapaKTepUCTHKA, B KOTOPOH yKa3bIBAETCSI YPOBEHb OCBOCHUS UM KaXKJI0M U3 Lienei



MpeIMETa U KAXKJAO0r0 U3 HANPABJICHUN WHAWBUIYAJIBHOM MPOrpaMMbl YUCHHUKA MO
peaMery.

Mecra yueOHOro npeamMera B yueOHOM ILJIaHe
[Iporpamma yueOHOro npeaMera «3aHuUMaTelbHas HHPOPMATHKA» pacCUUTaHa
Ha 68 yacos.

Conep:xanue y4eOHOI0 npeaMera

[Ipennaraempie MOAYU Y4eOHOTO MpEAMETa CAMOCTOSITEIbHBI U HE3aBUCUMBbI
JPYT OT Jpyra Mo COAEPXKAHUI0O U MOTYT OBITh COKpAICHBI WU YBEJIHYEHBI 110
BPEMEHH, B 3aBUCUMOCTH OT MOTPeOHOCTEH 00ydaromuxcsl.

Metoauyeckre yKa3aHUd MO MCIOJB30BAHUIO TPAKTUKYMOB, B TOM YHCIIE
pa3pabOTKH YPOKOB, HEOOXOJMMBIA TEOPETUUYECKHI MaTepuanl M 3JIECKTPOHHOE
npwiokeHue (Ipe3eHTauud K ypoKaM, 3aroTOBKM K 3aJaHusiM, 0Opasiibl
BBITIOJTHEHUS 3aJIaHUi, BHJICOJIEMOHCTPAIIMS BBIMOJHEHUS] HauOoJee CIOKHBIX
3aJIaHuH, a TAK)Ke MMPUMEPBI UTOTOBBIX MMPOEKTHBIX padO0T) COAEPKATCsl B METOANYE-
ckoM mnocobuu: bocomonosea O. b. IlpenonaBanue WHEMOPMANUOHHBIX
TexHoJoruii B mkosie. M.: BUHOM. JlabopaTopusi 3Hanwuii, 2009.

Eciu B mponeneBTHueckoM TmpeaMeTe HHPOPMATUKH ObUIH CHOPMUPOBAHBI
HEOOXOJMMbIE  TPAKTUYECKHEe  yMEHuUs  paboThl  CO  CTaHJAApTHBIMU
npuwioxkeHusMu Windows, To Tpu M3y4YeHHM IepBOTO MOJIYJS MOXHO Oyjaer
MOBTOPUTh U CUCTEMAaTU3UPOBATH MUMEIOIIMECS HABBIKU, YTO MOCTYXUT XOpOLIeh
OCHOBOM ISl OCBOEHUSI MPO(ECCHOHATBFHOTO MporpaMMHoro obecreyenus. [Ipu
TOM CJEAYyeT HCIOJb30BaTh CaMbIE CIOXHBIE 3a/laHus (BBICOKMH YpPOBEHb
c0XKHOCTH). CIKOHOMIIEHHOE YYEOHOE BpEeMsI MOKHO MepepaclpeacsiuTb MEXIY
JPYTUMH MOJTYJISIMH.

[IpakTukym «3aHumartenbHass HHPOPMATHKA», UCTIOIB3YEMbIM MPU U3YYCHUU
BTOPOrO0 MOJYJIs, TO3BOJISIET CHOPMHPOBATH Yy Y4YalllMXCS HAaBBIKK pPabOTHI C
TEKCTOBBIMHU JIOKYMEHTAMH Pa3IUYHOr0 BU/Ia (B TOM YUCIIE WILTIOCTPUPOBAHHBIMHU),
uX TpodeccHoHaNbHON BEPCTKH, a TakkKe «OIU(POBKU» IMEYATHOM TEKCTOBOM
uHdopmaiuu (HampuMep, TEKCTa CO CTPAHUIl KHUT) IMyTEM €€ CKAaHWPOBAHUS U
ONTHUYECKOIO0 PACINO3HABAHUSA TEKCTa. YKa3aHHbIE ONEpalMyd MO MOATOTOBKE M
0o0pabOTKe TEKCTa  IIMPOKO  HMCIOJB3YIOTCA  yYalUMHUCS  HE  TOJBKO
HETMOCPEICTBEHHO Ha ypOKaxX MHPOPMATHUKH, HO U B paMKaX APYTHX MPEIMETOB IMPH
MOJATOTOBKE pedepaTroB, OTYETOB M JAPYTHX TBOPUECKUX MHUCHMEHHBIX padoT, a
TaK)kK€ MOTYT OBITh BOCTPEOOBaHBI MPHU OpraHU3auHu (B TOM YHCIE B paMKax
KOJUIEKTUBHOM MPOEKTHOM JEATENbHOCTH) IIKOJBHOTO U3/IaTEIbCTBA U TIP.

[lepen HavasioM 3aHATUN MO AAHHOMY MNPAKTUKYMY MPEANOJAaraercs, 4To
ydarniiecst 0osaaaroT HaBbikamu padboTel B OC Windows, a Takxe HaBbIKaMU BBOJIA
U PeAaKTUPOBAHUS TEKCTA B IPOCTEUIIINX TEKCTOBBIX PEIAKTOPAX.

Bo BTOpOM MOAyJe pacCMOTPEHbI OCHOBHBIE HANpPaBJIeHHUs] 0OPaOOTKHU TEKCTa
C HCIOJB30BAaHMEM TEKCTOBOro mporeccopa Word, Bompockl CKaHUPOBaHUS U



ONITHYECKOTO paclio3HaBaHus TeKCTOB B mporpamme ABBY'Y FineReader, a taxke
BEPCTKHU B HACTOJIBHOM M31aTebcKoi cucreme PageMaker.

Craenanpl akIIeHTHl Ha HanboJee mMpoOIEMHbIE TEMBI:

« (hopmaTupoBaHHe TOKYMEHTA, MAKET CTPAHUIIBI;

o CIIMSIHUE JOKYMEHTOB;

¢ 3aMKCh U PUMEHEHHE MAKPOCOB.

[Ipaktukym  «Co3manne  pokymeHtoB B OpenOffice.org  Writery,
MCIIOJIb3YEMBIN ITPU U3YUEHUU TPETHETO MOYJIS, O3BOISET U3YUUTh BO3MOKHOCTH
tekcroBoro pemaktopa OpenOffice.org Writer 1 mpeamnonaraer  BbINOJIHEHHE
npakTudeckux 3agaHuil. OCOOEHHOCTBHIO MPAKTUKyMa SIBIISIETCA €ro MPOEKTHBIN
XapakTep: C CaMbIX MEPBBIX 3aHATUN ydyalluecs, BBIIOJHSS IPEII0KECHHbBIE
3aJjaHus, 1Iar 3a [aroM MpoJBUTAIOTCS K €JMHON LIeJIN — CO3JAaHMI0 pedepaTa 1o
TeMe «MoOUIbHBIE KOMIIBIOTEPHD.

JlanHast Tema BbIOpaHa HE CIIy4allHO: KpOME HENOCPEACTBEHHOIO OCBOCHHS
(GYHKIIMOHATBHBIX BO3MOXKHOCTEH mpuitoskeHust Writer craBurcst 1esib 3HaKOMCTBa
YUYAILIMXCS C Pa3HOBUAHOCTSAMH COBPEMEHHBIX KOMIBIOTEPOB. B HacTosiee Bpems
CO3JaHME€ U MHCHOJb30BAHME MOOWIBHBIX (IIOPTAaTUBHBIX) KOMIIBIOTEPOB —
HOYTOyKOB, HerOykoB, TuiaHmeTHolx [IK, kapMaHHBIX  mepcOHaIbHBIX
kommbioTepoB (KIIK), cmaprdoHoB m mnp. — 3TO camMoe COBpPEMEHHOE U
BOCTpeOOBAaHHOE  HAlpaBJICHUE  PA3BUTHUA  KOMIIBIOTEPOB,  KOJHMYECTBO
Pa3HOBUHOCTEHN TaKUX YCTPOMCTB MOCTOSHHO Bo3pacTtaeT. [IpoBojs mouck u coop
uHbOpMallMU 10 3TOW TeMe B IMPOIECCE BBHIMOIHEHMS 3aJaHUil MO MOJTOTOBKE
pedepara, ydamgecs: MoJy4aroT AOMOJHUTENbHYI0 HH(POPMAIUIO, KAacaroIlycs
UCTOPUHM CO3JaHUSl TEPCOHANBHBIX KOMIIBIOTEPOB U Hanboyiee COBPEMEHHBIX
TEXHOJIOTHH, peaJu3yeMblX B KOHCTPYKIUSX MOOUIBHBIX BBIYHCIUTEIbHBIX
ycTpoiictB. Kpome Toro, ywammuecs TOJy4arOT HaBBIKM  pabOThl €
SHIUKIONEANYECKUMU  MHPOPMALMOHHBIMM  pecypcaMu (B TOM  YHCIIE
OHJIAWHOBBIMH), C TOWUCKOBBIMH CpPEACTBAMH, C CEPBUCAMU aBTOMATHYECKOTO
NepeBO/ia TEKCTOB C MHOCTPAHHBIX S3bIKOB. OTAEIBHO MOKHO O0OpaTUTh BHUMAHUE
Ha MaTephall MpaKTUKyMa, MOSCHAIOIMUNA mpaBuia odopmieHus pedepara, ero
TUTYJIBHOTO JINCTA U CIIMCKA JIUTEPATYPBL, UTO, KAK ITPABUIIO, BBI3bIBAET Y yUAIIUXCS
3HAYUTENIbHBIE TPYJHOCTH.

IIpenmer opuenTupoBaH Ha wucmoiab3oBanne kak OC Linux, tak u OC
Microsoft Windows, mockonbsky cymectBytor Bepcuu makera OpenOffice.org mis
00enx Ha3BaHHBIX MMPOTPAMMHBIX MIATHOPM.

YeTBepThIl NMPAKTUYECKHM MOAYJb MPEIyCMATPUBAET 3aHATHS IO TEMaMm
«Pabora ¢ mporpammoit PowerPointy u  «l[loaroroBka mpe3eHTallMOHHBIX
marepuanoB ¢ wucnonb3oBanneM HTML». Kaxngoe npaktuueckoe 3aHsiTHE
BKJIFOYAET NEPEYECHb OCHOBHBIX (KJIIOUEBBIX) TEPMHHOB IO H3Y4aeMOWl TeMe,
wutiocTpaii - (pparMeHThl  KONMUM  dKpaHa npu  paboTe ¢ H3yyaeMbIMU
IporpaMmMamMu) M KpaTKue TEOPETUUYECKUE CBEIACHUS, OTPAXarolUe OCHOBHBIE
MPUHIUIBI PEIICHUS CTaBALIUXCS MEpe] ydJaluMes 3aad, a TAKKe IPAKTUYECKUE
3aJlaHdd HECKOJIbKMX YpPOBHEH CJOXKHOCTH JUISI CaMOCTOSATEIbHON paldoThI
YYAIIMXCS U KOHTPOJIbHBIE BOMPOCHl. MOXHO BBIOPATh AJI U3YUYEHUS! TOJBKO T€
pOrpaMMbl, KOTOPbIE BBI3BIBAIOT HWHTEpec yuauuxcs. Ilpu wuHTEerpamuum c



COJIepKaHHEM TPEABIIYUIErO MPOEKTHOTO MOAYJIS MOKHO MOJIYYUTh MOJHOLEHHO
o(OpMIICHHBIC U TOTOBBIE K 3aIIUTE TEMATUICCKNE WHIUBU Ty ATbHBIC TTPOCKTHI.

Taxk ke Kak 1 peanu3anus OCHOBHON 00pa30BaTEIHHON TPOTPAMMBI, YCIICTITHAS
peanuzaiusi mOpeasiaraeéMod mporpammbl - yueOHoro mpeamera  «OOpaboTka
TEKCTOBOM HMH(pOpMAIMK» OPUEHTHUPOBAHA HA CYHIECTBYIOIIYI0 UH(POPMAIMOHHO-
oOpa3zoBaTebHyI0 Cpeay oOpa3oBaTelbHOTO YyupexaeHus. MHdbopmannoHHO-
oOpa3oBaTeibHas cpejla 00pa30BaTEIbHOTO YUPEKJIEHUS BKIIOYACT: KOMILIEKC
MH(OPMAIIMOHHBIX 00pa30BaTENIbHBIX PECYpPCOB, B TOM 4ucie MUGPOBbIE
oOpa3oBaTejbHBIE  PECYpPChl,  COBOKYITHOCTb  TEXHOJOTUYECKHX  CPEICTB
UH(OPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTUN: KOMITbIOTEpbI, nHOEe KT
o0opyJ0OBaHUE,  KOMMYHHKAllMOHHBIE  KaHAJIbl, CHCTEMY  COBPEMEHHBIX
MeJJarOTHYECKUX TEXHOJIOTHI, 00SCIIeUNBAIONINX 00yUCHHE B COBPEMEHHON HH(OP-
MaIMOHHO-00Pa30BaTEIHHON CpEJIC.

COAEPKXAHUE YYEBHOI'O ITPEIMETA

«3aHuMaresibHass HHPOPMaTHUKa)

No Pa3nen Ko1-Bo yacoB
1/
1 | Beenenue. TeKCTOBBIE PeTaKTOPHI. 30
2 | [Iporpammel a1 co31aHus IPE3CHTAIUN. 15
3 | TabnuyHble BHIYUCIIEHUS HA KOMIIBIOTEPE. 22
4 | Pe3epn 1
Htoro 68




YuebOHO-TEMaTHUYECKOE INIAHUPOBAHHUE

8 kiacce (35 yacoB)

3aHAT
us

Tema 3austus

Koanue
CTBO
4acoB

3

WHCTpyKTaxX 1O TeXHUKE OC30MacHOCTH. 3HAKOMCTBO C TEKCTOBBIM
PEIAKTOPOM.

Ha60p TCKCTA. HepeMemeHHe H KOIIMPOBAHUC TCKCTOBLIX (bpaFMeHTOB.

OO6mume cBeneHust 0 Mporpamme co3aaHus rpauuecKux n300pakeHUH.

[Tanens nHCTpYMEHTOB. [10BOPOT, HAKIIOH, OTPAKEHHE

(62 BEN I =N B CC I \O)

BBonx u orpaxeHnue Tekcra

Bnucanusie puryps

pudrosoe popmarupoBanne

dopmarupoBanue ad3aieB

Co3manne CIINCKOB.

BcTraBka 00bEeKTOB: PHUCYHKOB, aBTO(bI/Ipr, CHMBOJIOB.

Rlo|el®l ~ | o

BcraBka 00beKTOB: TaOIHII.

12

BcraBka 00beKTOB: (hopMyIIL.

13

BcraBka n PCAAKTUPOBAHUC JUATI'DAMM

14

[Touck u 3amena o tekcty. [IpoBepka opdorpadum.

15

BepcTtka MHOrocTpaHM4HOro JAOKyMeHTa: ¢opMmar CTpaHHUIbl, pas3iesbl,
KOJIOHKH, KOJIOHTUTYJIbI, CHOCKH, OIVIABJICHHE.

\] N[NNI [N \S] \S]

16

3HAKOMCTBO C IPOTPAMMOM CO3/IaHUsI TPE3CHTAITHH.

[EY

17

KonupoBaHue u nepeMelieHue caainioB.

18

OpFaHI/BaHI/IOHHLIe AuarpaMMblL

19

MynpTHUMeaNA: aHUMAITUS

20

OdopmieHne pe3eHTAINH

21

HasuraimuonHsie KOMITIOHCHTHI, HaCTpOﬁKa IIOKa3 MpC3CHTaAllu1

22

PGKOMGH}IaHI/II/I 110 CO3JaHMIO MPE3CHTAMHK U ITPOBCACHUIO JOKIaAd.

23

HpOBCHeHHe J0KJIaaa € UCII0JIb30BAHUEM MIPC3CHTALIUH.

24

3HAKOMCTBO C TaOJIMYHBIM MIPOLIECCOPOM.

25

[Tanens OpicTporo nocryna. Jlenra. I'pynnbl. CTpoka COCTOSIHMSL.

26

Tunbl 7anHbIX. BBOJ TEKCTOBBIX M YHMCIOBBIX JAHHBIX.

27

Co3ganue U 3aI0JTHEHNE TaOIUIbI

28

BBoa dopmyn 1 QyHKIHIA.

29

Co3znanue BhITIagaomux cnuckoB. Y ciaoBHbie pynkiuun ECJIN u
CUETECJIN.

WININININ (P FIN NININININ

30

AOCOJIFOTHBIE U OTHOCHUTEIIbHBIE afpeca. DyHKIHUH CUET, ECJIN,
CYETECJIN.

N

31

Oynkimu CYMMECJIN

N

32

dynximu ¢ Heckonbkumu yenopusmu CHETECJIUMMH u CP3HAYECJIMMH.




No Komnmue
3aHAT Tema 3ausTus
us CTBO
YacoB
1 3
33 | IlocTpoenue rpaduKOB U AHArpamMM. 2
34 | OgHoBpeMeHHast paboTa ¢ HECKOJIBKUMHU TaOJIMIIAMH. 2
35 | Peseps 1




MarepuajbHO TEXHUYECKOE O0ecTieueHue:

» Y4eOHbIi Ki1acc, 000pyA0BaHHBIN KOMIIBIOTEPHOM TEXHUKOM

« ['padmaeckuii pegaxtop Paint;

« TexcroBslii iporeccop Microsoft Office Word, LibreOffice Writer
unu OpenOffice Writer;

« [Iporpamma co3nanus npesenranuii Microsoft Office Power Point,
LibreOffice Impress unu OpenOffice Impress

« TaOmuunbrit mporieccop Microsoft Office Exel, LibreOffice Calc
win OpenOffice Calc,

o AKyCTUYECKHE KOJIOHKHU.

o [Ipoextop

Cnmcok HCnoJIb3yeMoil TuTepaTyphbl:

1. Uudopmatuka. Maremaruka. I[IporpamMmma BHEYpPOUHOH NESITEIBHOCTH JIS
OCHOBHOM 11KoJIbl 7-9 kiaccel. [[BetkoBa M.C., boromonosa O.b. BUHOM.
Jlabopatopus 3uanuii. 2013.

2. Undopmatuka B mpumepax u 3amadax. Beimyck 5. Microsoft Excel 2016:
yaeOHoe mocobue. Ilon pemakmmeit mpodeccopa M. U. Jlyrauéa. — M.:
OkoHomuueckuit paxynbrer MI'Y umenu M. B. JlomoHocoBa, 2018.

3. Jlama PyauxoBa Microsoft Offi ce Excel 2016. Cepus «B mommuHHUKE».
BXB-IletepOypr, 2017.

4. Cumonosuu C. B., Eecees I'. A., Anexcees A. I'. CniennanbHas HHPopMaTHKa:
Yuebnoe nocodue. M.: ACT-IIpecc, Undbopkom-IIpecc, 1999.

5. Hlagpun I0. A. Undopmanmonnsie TexHojoruu: B 2 4. Y. 2: OducuHas
TexHoJioruss U uHpopmanmoHHsie cucteMbl. M.: Jlabopatopusi bazoBbix
3uanwii, 2001.

6. www.metod-kopilka.ru — MeToaudeckast KOIMIKA YIUTENsT HHPOPMATHKH

7. http://www.klyaksa.net/ - Uadopmarnka u UKT B mkosre. KommbroTep Ha
ypoKax

8. http://www.5byte.ru/8/0006.php - MadopmaTrka Ha MATH

9. http://go-00.0rg -CBoOOAHBIN MaKeT O(QUCHBIX TPHUIOKESHUH

10.http://www.gimp.org/ http://www.inkscape.org/ - Inkscape BekropHbiii
rpaduueckuil pegakTop



https://infourok.ru/go.html?href=http%3A%2F%2Fwww.metod-kopilka.ru%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.klyaksa.net%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.5byte.ru%2F8%2F0006.php
https://infourok.ru/go.html?href=http%3A%2F%2Fgo-oo.org%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.gimp.org%2F
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.inkscape.org%2F

PE3YJBbTATBI OCBOEHUA YYEBHOI'O ITPEIMETA

I[l1aHupoBaHUA pPe3yJIbTaTOB OCBOEHHS MpeaMeTa
ChopmynupoBaHHAs IENIb PEaaUu3yeTcs uepe3 IOCTHIKCHHE 00pa30BaTelIbHBIX
pe3yNbTaTOB. DTH PE3yJbTAaThl CTPYKTYPUPOBAHBI 110 KIIOUEBBIM 3a/1adaM
JIOTIOJIHUTEJILHOTO  00IIero 00pa3oBaHMs, OTPAKAIOIIUM  HWHAUBUIyaTbHBIC,
OOIIECTBEHHBIE M TOCYAApCTBCHHBIC TIOTPEOHOCTH, M BKJIIOYAIOT B CeOs
JUYHOCTHBIC, PEIMETHBIC, METAIIPEAMETHBIC PE3YIbTaThI.

JIn4HOCTHBIE pe3yJIbTATHI:

o (hOpMUPOBAHHE OTBETCTBEHHOTO OTHOIIEHMSI K YYEHHIO, TOTOBHOCTU H
CIOCOOHOCTH OOYYAIOIIMXCSl K CaMOpPa3BUTHIO M CaMOOOpPa30BaHHIO HAa OCHOBE
MOTHUBAllUM K OOYYEHHUI0 M TO3HAHHUIO, OCO3HAHHOMY BBIOOPY M TOCTPOEHUIO
JabHENIe MHAUBUYaJIbHOU TPAeKTOPUH 00pa30BaHus Ha 6a3e OPUEHTHPOBKHU B
mMupe npodeccuil U npodeccCuoHaIbHbIX MPEANOUYTCHHUH, C YYEeTOM YCTOMYMBBIX
MO3HABATENIbHBIX MHTEPECOB, a TAK’K€ Ha OCHOBE (DOPMHUPOBAHUS YBAXKUTEIHLHOTO
OTHOLLIECHHUS K TPYAY, Pa3BUTHUS ONbITA YYACTHSI B COLIMATIbHO 3HAYUMOM TPYIE;

o (hopMupoBaHrEe KOMMYHHUKATUBHOM KOMIIETEHTHOCTH B OOIIEHUH U
COTPYIHHUYECTBE CO CBEPCTHUKAMM, JETbMHU CTAPLIErO0 M MIAJALIETO BO3pacTa,
B3pOCJIBIMM B IIpoliecce 00pa3oBaTeNbHOM, OOLIECTBEHHO IOJIE3HOW, y4eOHO-
MCCIIEI0BATEIBCKOM, TBOPUYECKON U APYIUX BUIOB ACATEIBHOCTH.

IIpeameTHbIe pe3yabTAThI:

 (hopmupoBaHue yMEHUN (DOpMaANTH3AIUU U CTPYKTYPUPOBAHMS HHPOPMAIIHH,
YMEHUS BBIOMpPATh CIMOCOO TIPEACTABICHHS JAaHHBIX B COOTBETCTBHH C
MOCTaBJICHHOW 3ajadyel — TaOauIlbl, CXeMbl, TrpaduKd, JgUarpamMmbl, C
WCITOJIb30BAHUEM COOTBETCTBYIOIIHMX MTPOTPAMMHBIX CPEACTB 00PabOTKH TaHHBIX;

o opMHpOBaHME HABBIKOB M YMEHMI 0€30MacHOro U Iejaecoo0pa3Horo
MOBECHUS TIPU pabOTE C KOMIIBIOTEPHBIMU ITporpaMMaMu U B IHTepHeTe, yMeHUs
coOJII0JaTh HOPMbI MH(GOPMAIITMOHHON 3TUKHU U TIpaBa.

MeTtanpeameTHbie pe3yJbTaThl:

e YMEHUE CaMOCTOSITEJIBbHO IUIAHUPOBATh MYTH JTOCTHXKEHUS LEJIECH, B TOM
YHUCJIe aIbTEPHATHUBHBIE OCO3HAHHO BHIOMpaTh HamOoisiee d(PPEeKTUBHBIC CITIOCOOBI
pelieHns y4yeOHbIX U MO3HABATENIbHBIX 33/1a4;

e YMEHUE COOTHOCUTH CBOM JCHUCTBUS C IUIAHUPYEMBIMU pE3yJbTaTaMU,
OCYILIECTBIISITH KOHTPOJIb CBOEH JIESITEIBHOCTH B IIPOLECCE JOCTUKEHUS PE3yJIbTaTa,
OTIPEJIEIISITh CIIOCOOBI IEUCTBUIA B paMKaX MPE/JIOKEHHBIX YCIOBHUM U TpeOOBaHUH,
KOPPEKTUPOBATH CBOU JCHCTBUS B COOTBETCTBUH C U3MEHSIOLICHCS CUTyallue;

e YMEHHME OIICHHMBAaTh MPABWIHHOCTh BBIMOJHEHUS y4eOHOW 3ajauu,
COOCTBEHHBIE BO3MOKHOCTH €€ PEIICHHUS;

e YMEHHE CO3/1aBaTh, MPUMEHIThH W MPeoOpa3OBbIBATh 3HAKW W CHUMBOJIHI,
MOJIEJIM ¥ CXEMBI JIJIsl pEIIeHUs YUYCOHBIX U MO3HABATEIIbHBIX 33/1a4;



e BJIQJICHUE OCHOBAMHU CAMOKOHTPOJISI, CAMOOLECHKHU, NMPUHATHUS PELICHUN U
OCYIIECTBJICHUSI OCO3HAHHOTO BBIOOpa B Y4eOHOM W  TO3HABATEIHLHOUN
JIEATENBbHOCTH;

e YMEHHE OpraHU30BBIBaTH Y4ye€OHOE COTPYJHHUYECTBO U COBMECTHYIO
JeATEeIbHOCTh C YUUTEJIEM U CBEPCTHUKAMU;, paboTaTh MHAUBUIYAJILHO U B TPYIITIE:
HaxOJHUTh OOIee pellleHre U paspeniaTb KOH(IMKTHI Ha OCHOBE COTJIACOBAHMS
MO3UIIMN W y4eTa UHTEPecOB; (HOPMYyIUpPOBaTh, apryMEHTHUPOBATh U OTCTAMBATh
CBOE MHEHHE;

o hopMupoBaHHEe M PA3BUTHE KOMIETEHTHOCTU B OOJACTH HCIIOJIb30BAHUSA
nH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TexHosorui (nanee MKT- kommnereniun).

B pe3yabTarte 00yyeHus y4auuecs CMOTyT MOJYYUTh ONBIT

e IPOCKTHOW JIEATETLHOCTH, CO3/IaHUs, PEIAKTUPOBaHMs, OGOPMIICHUS,
COXpaHeHUsI, epeaadun HHHOPMAITMOHHBIX 00BEKTOB PA3TUIHOTO THUIIA C TTOMOIIBIO
COBPEMEHHBIX TIPOTPAMMHBIX CPEJICTB;

 KOJUICKTUBHOM peaan3anuy HHGOPMAIIMOHHBIX TPOSKTOB, WH()OPMAITMOHHON
NEATETHPHOCTH B Pa3IMYHBIX c(hepax, BOCTpEOOBAaHHBIX HA PBIHKE TPY/Ia;

¢ 3¢ (EeKTUBHOTO MPUMEHEHUST HH(POPMAIIMOHHBIX 00pa30BaTEIbHBIX PECYPCOB
B yUeOHOH JAESITETLHOCTH, B TOM YHCIIE CaMOOOpa30BaHUHY;

e 5b(exTUBHONW  OpraHu3alMM  WHJIUBHUAYAIbHOTO  HHGOPMAIIMOHHOTO
MPOCTPAHCTBA;



